July 2, 2009

Programs for Job Seekers at the Public Library

Main Library Presents Workshops to Help Job Seekers

Improve Interview and Computer Skills

Learn the skills you need to get the job you wé&ni'Wednesday, August 5, and
Thursday, August 6, the Main Library will offer THeb Seeker's Workshop. Day 1
of the two-day event will support the needs of theseking employment in today’s
job market with sessions. Choose to attend justoorad! of the sessions to get the
basics of online job searching, writing effectiesumes, networking, and more. Job
seekers can also learn how use Library resourcesssé&arch potential employers and
ace their next interview!

During the final session of Day 1, “Interview Ti@sTechniques,” job seekers will
learn the best practices to follow when interviegviar a job and have the opportunity to schedutgoak interview for the following
day. Members of the Library’s Human Resources Dtapamt will conduct 15-minute mock interviews on Dagf the workshop and
offer interviewees constructive criticism and suglgms to help them improve their performance. iRtarested participants, the
Library will also record their mock interviews aathail a video version to them lat@Please note: You must attend the “Interview
Tips & Techniques” session on Day 1 to schedulemakiinterview session and get the free video of ydarview via email.)

As a complement to The Job Seeker’'s Workshop, thm Mibrary’s TechCenter offers computer classe®foployment seekers of
every skill level in the Computer Training Roomtbee first floor of the Main Library’s North Buildinbehind the Homework Central
Department. (See Page 2 for the Open Lab Times &plwer Classes schedule.)

Job Seeker’'s Workshop: Learn the Skills You Need to

Get the Job You Want!

PUBLIC LIBRARY OF CINCINNATI AND HAMILTON COUNTY | MAIN LIBRARY, 800 VINE STREET, 369-6900

Day 1: Wednesday, August 5

Workshops take place in Huenefeld Tower Room unkessl otherwise.
HOW TO APPLY FOR JOBS ONLINE | 10:00-10:45 A.M.

3" Floor Computer Training Room, South Building

Find the job that's right for you! Learn the basiénline job
searching and get hands-on practice with populas@arching
websites. Presented by the Main Library’s TechGeRegistration
is required. Call 369-6900 to register.

NO JOB, NOW WHAT ARE MY OPTIONS? | 11:00-11:45 A.M.

This workshop is designed to help job seeker’s
recover and move on from a job loss. Learn how to

b reassess your goals, understand the future obthe j
market, and find the job that's right for you with
Diane Kinsella, Director of the Family Life Centar
North Minster Presbyterian Church.

RESUME WRITING | 1:00-1:45 P.M.

Get an employer’s perspective on the key comporarasuccessful
resume and cover letter with a representative tteerBridge to
Work Transitional Center. If possible, bring a cagyyour current
resume and cover letter.

NETWORKING FOR JOB SEEKERS | 2:00-2:45 P.M.

Learn networking tips that will help you stand énaim the crowd
with Lisa Slutsky from the Return to Work Resou@enter at
Scarlet Oaks.

RESEARCH THE COMPANY & WIN THE JOB | 3:00-3:45 P.M.

Learn how to research a prospective employer do/thacan ace
your next interview with Carrie Dressman from ther€er Resource
Center at the Main Library.

INTERVIEW TIPS AND TECHNIQUES | 4:00-4:45 P.M.

Learn effective tips and techniques to help youthednterview and
win the job! Participants will also learn about thgportance of thank
you letters, networking, and informational intewieg. Mock
interviews for Day 2 must be scheduled during #iskshop.
Presented by Andrea Ellis & Mary Bennett-Brown frive Human
Resources Department of the Public Library of Gineti and
Hamilton County.

Day 2: Thursday, August 6
MOCK INTERVIEWS | 10:00 A.M.- 4:00 P.M.
Rooms 3A & 3B, South Building

Put your interviewing skills to the test during dii-minute mock
interview sessions! After your interview, get canstive criticism
about your performance and guidance about how gauraprove
your interview skills. Interested participants n@pose to have their
session recorded as a video that will be emailedem at a later
date. Members of the .
Library’s Human Resources
Department will conduct 15-
minute mock interviews
Registration is required.ou
must attend the “Interview
Tips & Techniques” session
on Day 1 to schedule a mock ™
interview session and get the |
free video of your interview
via email.

See Page 2 for Photo Captions.



Job Seekers: Open Lab Times & Computer Classes att  he Main Library this July & August
COMPUTER TRAINING ROOM, 1ST FLOOR, NORTH BUILDING | MAIN LIBRARY, 800 VINE STREET, 369-6900

Open Lab Times !

TYPING BASICS | MONDAYS, JULY 13 & AUGUST 10, 10:00-11:30 A.M.

Do you want to learn how to type, or maybe justig@ow to type faster? Mavis
Beacon Teaches Typing software allows you to praand progress at your own
pace — and even play some fun typing games alang/dly! Sharpen your typing
skills by joining us for this introductory session.

CREATING A RESUME USING MICROSOFT WORD | MONDAYS, JULY 20 &
AUGUST 17, 10:00 - 11:30 A.M.

Creating a dynamic resume is the best way to majaod first impression with a
prospective employer. With Microsoft Office Word®Q it is easier than ever to do
just that thanks to a wide variety of templates stiegh-by-step instructions. Join us
for this open lab session where job seekers wilbdarief overview of how to use Word 2007 to ugdat existing or start a new
resume and then get an opportunity to put their sidlis to work.

WORD PROCESSING | MONDAYS, JULY 27 & AUGUST 24, 10:00-11:30 A.M.

This session is perfect for working on word proggggrojects — from letters or resumes to novelshart stories. Bring your
preexisting Microsoft Word documents or start a me&. Our instruction can help you with Microso®0Z questions and give
general tips on word processing applications.

APPLYING FOR JOBS ONLINE | MONDAY, AUGUST 3, 10:00-11:30 A.M.

In today’s rapidly changing world, the old papeplmation is nearly a thing of the past. Many comipa will only accept electronic
or online applications. This Open Lab session giilk job seekers a brief overview of how to applyjbbs online and give them an
opportunity to work on their online job applicat®n

Computer Classes 2

RESUME BASICS WORKSHOP | THURSDAY, JULY 16, 2:00-4:00 P.M.

Come prepared to type your resume, and we willigeyou with the tools and resources you need tatgeted. Learn how to access
online resume tutorials and templates. Bring youn flash drive to save your work, or leave withranpcopy of your resume.

HOW TO APPLY FOR JOBS ONLINE | WEDNESDAY, AUGUST 5, 10:00 A.M.

Find the job that is right for you! Learn the basif online job searching and get hands-on praetitte popular job searching
websites!

All programs are free and open to the public. Forerinformation about your Public Library visiww.cincinnatilibrary.org/
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Photo 1: To meet the public’s need for computer latetnet access, the Main Library made its Sta#fifing Room the "3 Floor
Computer Training Room to hold public programs likw to Apply for Jobs Online,” one of the sessmffered at the upcoming
Job Seeker’'s Workshop on August 5.

Photo 2: Diane Kinsella, Director of the Familyé.i€enter at the North Minster Presbyterian ChuncBpringfield Township, will
lead the “No Job, Now What Are My Options?” sessabthe Library’s Job Seeker’'s Workshop on August 5

Photo 3: Members of the Library’s Human Resourcepddtment, including Andrea Ellis, left of Colerdinwnship, will conduct
mock interview sessions for job seekers on Day the Job Seeker’'s Workshop at the Main Librarylldwing the interviews, they
will offer interviewees constructive criticism t@lp them improve their performance and win the job!
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Photo 4: Staff from the Main Library’s TechCentéal fead Open Lab Times and Computer Classes desigpecifically for job
seekers on select in July and August in a secongbater training room located on th& Rloor of the North Building.

1 No registration is required for Open Lab Timeswhver, space is limited.

2 Advance registration required for Computer Clas&all 369-6900 to register.



